Step 1: Open Navigate
Student and click on
“Appointments”.

Hey STUDENT

Looks like you have something to do
today.

Mon, Oct 1 + Add Reminder

You have 2 important to-dos

(fb for today

Check them out

©

To-Dos Appointmentg Study Buddies

Resources Holds Class Schedule
My Major Settings

Step 5: Choose the location, and

then click “Answer Next Question”.

Q Ro.d 6% @3:21 PM

< Appointment Scheduling X

< Back to Location and Staff
What location do you prefer?

O Christy Alley: Powers 204E

@al Appointmen)

Step 6: Choose Christy
Alley, then click “Done for
Location and Staff”.

EES B =il 37% B3:53 PM

Appointment Scheduling X

< Back to Location and Staff

Who would you like to meet
with? You may choose more
than one person.

(select one or more)

[ Alley, Christy

Done for Location and Staff >

Step 2: Click on
“Schedule an Appointment” at the
bottom.

Schedule an Appointment

Step 3: Choose the appointment
type and then click “Answer Next
Question.”
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< Appointment Scheduling X

< Back to Reason

What type of appointment
would you like to schedule?

O Academic Services: Lori, Bonnie, Faculty

O supal " Meden

@ Early College: Christy

O Accessibility Service}: Jo-Ellen

O Career Services: Jofllen

O JIMG: Tara

Step 7: Select an available date
and time, then click “Continue to
Next Step”.
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< Appointment Scheduling X

oD S (@ Available Times

Available Times

Select a day and time.

< Previous Week

SUN  MON FRI
29 30 03
Mar Mar Apr

(13) 0" (10) (20

Before noon
09:00 AM 09:15 AM 09:30 AM

09yi5 AM 10:00 AM 10:15 AM
Other Optidns

v

Next Week >

[ &Request another time

Continue to Next Step

Step 4: Choose a reason, and
then click “Done for Reason”.
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< Appointment Scheduling X

< Back to Reason

Choose from the following
options and click Next.

CA: Academic Advising- Which class is
right for me?

®

CA: Learn more about Certificates/Career
Pathways

CA: Learn more about earning gn
Associate Degree

(O CA: Help Signing Up for a Class|

O CA: Other

\/

>

Step 8: Review the date and time, note
anything specific to discuss, choose how
to be reminded, and click “Confirm
Appointment”.
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< Appointment Scheduling X

] L @ + Confirm

Confirm

CA: Learn more about Certificates/Career
Pathways
One Time Appointment

@ Mon, Mar 30
O 9:15-10:00 am
2 christy Alley

Q Virtual Appointment
Additional Details:

You will get a confirmation email for this
appointment.

https://maine.zoom.us/my/christyalley

Anything specific you want to discuss?

Comments for your

Appointment Reminder .
umm.student@maine.edu
& Send email to

@ Send text message

AdfiPEEEEESer

v

Confirm Appointment >




