
 
 

     How can I find … ? 
 

 

 
STEP 1: You will need your UMM Clipper Card 
with a library barcode to check out any library 
materials or to make online requests for materials   
at other libraries. 
Your library barcode is the smaller number on the 
front of your card. 

 
STEP 2: Start at the Merrill 
Library home page: 
http://www.umm.maine.edu/merrill-library 
Click on Find Books in all URSUS Libraries 
In the URSUS catalog, search for books by keyword, title, 
author, etc. 
 

 

 
 
 
STEP 3: If the book is: 
 
At UMM (MAC) � Make sure the status says AVAILABLE � Write down title and 
call number � Locate the book on the shelf �Check it out at the Circulation Desk. 
 
 

 

BOOKS 



 
 
At another URSUS library ���� Click on the Request  button �  
Choose a pickup location, Enter your name and library barcode, and hit 

Submit � If there is a copy with a status of AVAILABLE, it should arrive at Merrill 
Library in 2-3 business days. If all the copies are checked out, you will be put in the 
queue for the next available copy. 
 

 
 

 
Not in URSUS or no URSUS copy is available and you don’t want 
to wait ���� Click on the Search MaineCat  button to search in more 

Maine libraries. � If the book is in MaineCat, check to see which libraries have it � 
If there is an AVAILABLE copy, click on the REQUEST THIS ITEM link � Choose 
University of Maine at Machias as your library and hit Submit � Fill in your name 
and library barcode, choose a pickup location, and hit Submit �The book should 
arrive at Merrill Library within 3-5 business days. 
 

 
 

 
Not in URSUS and not in MaineCat �Request the book 
through Interlibrary Loan (ILLiad):  
 
Requests can take 3 days to 3 weeks, so plan 
accordingly. 
 
 

 
 
 
 

These handouts adapted from tutorials created by Mantor Library, UMF 

Merrill Library | http://www.umm.maine.edu/merrill-library |   207.255.1234 


